Example of email request to Copyright Licensing Ltd

cll@copyright.co.nz 
Dear Copyright Licensing Ltd,

We are Room 5 of Grenadine Place Intermediate and we have a licence with CLL under the NZSTA licensing scheme. We seek permission to make copies in excess of the terms of our licence.  We wish to copy 18 pages from the following book that has 100 pages in total. We will be making a class set of 31 copies.

Title:


 Volcanoes
Author:


Joe Bloggs

Publisher:

Somewhere Press

Date:


2006

ISBN


a2345678

Pages 


100

Pages needed:   
20–38

Kind regards

Rachel Alice

Teacher room 5

