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12.1 Overview 
For paper tests – the user enters in details for all questions. 
For onscreen tests – the user only needs to mark open ended questions. 
 
Demos for each are available in the Help to walk users through the differences. 
 

 
Figure 36. Mark Test - Help Demonstrations 
 

12.2 Find the Test 
 

 
Figure 37. Mark Test 
 
 
When the user first brings up this screen, it displays all tests created in the current year by 
the user. The user can use the test information filters in the Filter section to search for the 
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test they want to mark. If they want to mark the test’s assignment, they can click on the test’s 
name in the Test table. 
 

12.3 Choose Assignment 
 

 
Figure 38. Mark Test - Choose Assignment 
 
12.3.1 Add Assignment 

If the user has not yet assigned the test to a group of students they can use this link to go to 
the Assign Test screen (see Assigning Tests for more details). 
 
12.3.2 Available Assignments 

This table has all the test assignments that are ready to be marked. Onscreen tests are 
available to mark as soon as all the students in the assignment have sat and submitted the 
test. Otherwise, it will be available when the Date/Time Due has passed. Paper tests are 
available to mark as soon as the Date/Time Available has passed. 
 If an assigned test does not appear in this table, it should appear in the table below. 
 
12.3.3 Upcoming Assignments  

This table has all the test assignments that are not ready to be marked. Once the 
appropriate date/time has passed, the test will move into the top table and be available for 
marking.  
 
Notes: 
 

·  Each assignment needs to be marked separately (however, they will all be included 
in the same reports)  

·  If no assignments appear then there have been no students assigned to this test. 
The user will need to click "Add Assignment". 
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·  Click column titles to sort the column information in an ascending or descending 
order.  

·  In the case of an onscreen test, if no students have completed the test then the 
assignment will always appear in the "Upcoming Assignment" table. 

 

12.4 Marking Paper and Pencil Tests 

 
Figure 39.  Mark Paper & Pencil Tests 
 
Marking paper and pencil tests is much the same as in Version 4.  The layout has been 
changed to speed up the data entry process. 
 
It is recommended that users view the Demonstration that is available in the Help before 
marking the first test to become familiar with the differences. 
 
12.4.1 Selecting Students to Mark  

Students appear in a group table  (left hand side) listed in alphabetical order by surname, 
the administration date, and their marked status (whether the user has marked their 
responses or not).  
 
12.4.2 Entering Student's Responses  

The response table  (right hand side) lists the questions, including attitude responses for 
each student. Use this table to enter the responses and marks for each student.  
 

1. Check that the student that appears at the top of the response table is the student 
whose test is to be marked. 

2. Enter all the responses for the test questions (including attitude questions) 
3. Click Save button.  
4. The Marked column in the group table will show ‘Yes’ by the student’s name that has 

just been marked.  
5. Click Next Student  button to enter the next student’s responses (this also saves the 

current set of responses entered).  
 



 

e-asTTle Educator & Student User Manual 50 

Note: Clicking on the Student’s Name to select the student and enter his/her responses 
(this also saves the current set of responses entered).  

 
12.4.3 Valid Entries 

Attitude Questions 
 
Enter the marks for the six attitude items first (noted as Attitude 1 to Attitude 6), with a mark 
of 1 for the lowest attitude (deep frown) to 4 for the highest attitude (big smile). For items for 
which the student did not indicate a response or for which they gave more than one 
response, enter the student’s mark as dash.  
 
Multi-choice Questions 
 
Secondly, for multi-choice items, the teacher needs to enter in the alphabet letter of the 
choice that the student selected. For instance, if a student marks the third bubble for a 
multiple choice item, the teacher enters in a “c” (without the quotation marks) for that item.  
 
The students’ responses only need to be entered for multiple choice items. The application 
will permit only valid responses for each question.  The program automatically marks each 
correctly answered multiple choice question as 1 point and incorrect answers receive 0.  
 
Questions that the student does not answer need to be entered as a dash (–). When 
students attempt to answer multi-choice questions with more than one option, treat that item 
as not answered (–).  
 
Other Item Types 
 
Items that require the teacher to assign a mark prior to data entry are indicated in the 
marking guide as underlined numbered items. Multi-choice items are not underlined. The 
entry of the score value for any other selected response items (e.g., ordering, matching) and 
any open-ended responses written by the student has not changed. As noted above, 
teachers must mark each of these items against the marking guide provided with the test. 
This gives the correct answers and the mark for the answer (usually up to a maximum of 2, 
though there are a few questions with higher maximum scores).  
 
The drop down box will contain the valid entries for each item.  As with the multi-choice 
questions, if a student has not answered one of these questions, ensure a "-" is entered. 
 
Notes 
 

·  Use the Marking Guide (which can be found by clicking on the Marking Guide  link) 
to help enter in students' responses and marks in the correct form. 

·  If a full set of marks and responses is not entered, a message will appear advising 
that the student will NOT be included in reports. The "Marked" column will remain at 
"No". 

·  Ensure the correct date administered is entered. This will be used by all reporting 
and could impact on progress reports.  

·  The user must enter in a response for the multi-choice questions (i.e. a,b,c,d,-) and 
enter in a mark for ALL other questions.  
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12.5 Marking Onscreen Tests 

 
Figure 40. Mark Onscreen Test 
 
The marking of open-ended questions for a test that was sat onscreen is based on the 
responses that have been given by students, and thus are presented given the different 
responses to the question.  
 
This is a more efficient way of marking open-ended as there are often several students who 
have given the same answer. Instead of having to individually mark each student's 
response, the response will be marked and those students with this response will 
automatically receive the marks associated with their response.  
 
As with the Paper test, a demonstration is available through Help.  It is recommended that 
this is viewed before marking the first onscreen test. 
 
There are two tables on this screen:  
 

·  Questions to be marked  table lists the open-ended questions that appeared in the 
test and whether the question has been marked.  

 
·  Question table is made up of a Question Summary Section and an Answer List. 

 
o The Question Summary Section  includes the stem, the answer key, the 

answer rules (if any), and the valid marking entries that can be given as a 
mark 

o The Answer List  lists all unique answers in order of their frequency. 
�  Answers - the unique answers that were given  
�  No. - the number of students that gave each unique answer  
�  Mark - a dropdown box which is used by the teacher to assign a mark 

to each unique answer 
 
12.5.1 Entering Marks  

1. In the Questions to be marked  table, click the question number to be marked. The 
Question  table will be populated with the details of the selected question. 

2. In the Question table use the information in the Question Summary Section  to 
assist you with selecting the mark for each unique answer that has been given to the 
open-ended question, and select this mark from the Mark drop-down box.  
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3. Click the Next Question  button to move to the next open-ended question that 
featured in the test.  The "Marked" column in the Questions to be Marked table will 
change to "Yes". 

4. When finished marking all questions, click Finish . 
 
Note: Reports will only be available when ALL questions unique responses have been 
marked.  
 
12.5.2 Viewing Closed Questions  

To view the responses/marks to the other questions that were part of the test, click the View 
All Questions  button (to left of screen).  
 
 
 


