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A user can create a copy of an existing test with the same set of questions.  
 

7.1 Copy Existing Test Step 1: Select Test 
 

 
Figure 22. Copy Test Step 1 

 
The user can use the test information filters in the Filter section to search for the test they 
want to copy. If they want to select the test, they can click on the test’s name in the Test 
table. 
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7.2 Copy Existing Test Step 2: Test Details 
 

 
Figure 23. Copy Test Step 2 

 
The following information is given on this screen: 
 

Test Details 
Test Name – user enters a name for the test. The user may want to use a similar naming 
convention to the one used when creating the original test, but then add a suffix to 
distinguish the copy from the original, e.g. a datestamp or a version number.  The same 
rules apply when choosing a test name (i.e., it must be 20 characters or less). 
 
Description – a description of the purpose of the test. 
 

Original Test Details 
The original test’s name, subject, test type, description and test duration are listed here. With 
the exception of the test name and description, the copy test will have the exact same test 
details. 
 

Curriculum Level / Curriculum Strands 
The original test’s curriculum levels and curriculum strands settings are listed here. The copy 
test will have the same setting. 
 

Delivery Method 
The original test’s delivery method details are listed here. The copy test will have the exact 
same settings. 
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7.2.1 Copy Test 

To copy the original test, click Copy Test button. 
 

7.3 Copy Existing Test Step 3: Test Copied 
 

 
Figure 24. Copy Test Step 3 

 
This screen is displayed to let the user know that the copy of the original test has been 
created. The user can click on the Test Ready link to view the details of the newly copied 
test (see View Existing Tests for further details). 
 
The test will have the exact same questions as the original test. 
 


