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9.1 Overview 
View Existing Tests is a one stop shop to manage test information. It includes functionality 
for filtering and sorting tests, and accessing further details on a specific test, by clicking on a 
test’s Test Name link.  It is the equivalent to the "Manage Test" option in Version 4.   
 

9.2 Find the Test 
 

 
Figure 28. View Existing Tests 
 
The user can use the test information filters in the Filter section to search for the test they 
want to view. If they want to view the test, they can click on the test’s name in the Tests 
table. 
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9.3 View the Test Information 

 
Figure 29. Test Details 
 
The screen contains the following information: 
 
Test Details 
·  Test Name – the test’s name 
·  Subject – the test’s subject (Reading, Mathematics, P� nui or P� ngarau) 
·  Test Type – whether the test is a Customised, Comprehensive or Adaptive test 
·  Description – the purpose of the test 
·  Test Duration – the duration set for answering the test questions 
 
Curriculum Level 
·  Selected – the curriculum level settings entered by the test owner 
·  BPA – the count of how many Basic/Proficient/Advanced questions within each level are 

included in the test 
 
Curriculum Strands 
·  Selected – the curriculum strand settings entered by the test owner 
·  Actual – the count of how many questions within each curriculum strand are included in 

the test 
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Delivery Method 
·  Delivery Method – whether the test can be delivered Onscreen, On Paper or Both 
 
The following details are only given if the Delivery Method of the test is Onscreen, or Both: 
·  Review Time - the amount time set by the test owner during which the student can 

review the test questions 
·  Attitude Q. time - the amount time set by the test owner during which the student can 

answer the attitude questions 
·  Closed Questions – the ratio of closed questions , i.e., questions that are marked by the 

system, that the test owner opted for 
·  Est. marking time per student - An estimate of how long it will take to mark the open 

ended questions in the test for each student. 
 
Notes:  
·  If the test is an Adaptive test, then the Curriculum Level and Curriculum Strands sections 

summarise the percent of questions included in the full set of possible questions that 
could appear for an adaptive test overall. This is because the questions a student gets 
on the 2nd and 3rd stages will vary, depending on how the student does on previous 
stages. (See Adaptive Testing section for more details.) 

·  Sometimes there are questions included in the test that are outside the curriculum level 
and curriculum strand selections. See Appendix C: ‘Out of Bound’ Items for further 
details as to why this can happen. 

 
9.3.1 Options Available 

Pending Test 
This screen gives the user a chance to view the details of a test that is in a Pending State. It 
allows the following: 

·  Change the Test’s Status from “Pending” to “Accepted” 
·  Rename the test (if the owner) 
·  View the test 
·  Delete the test (if the owner) 
·  Print the test or its components 

 
Accepted Test 
This screen gives the user a chance to view the details of a test that is in an Accepted State. 
It allows the following: 

·  Rename the test 
·  View the test 
·  Delete the test (if an administrator) 
·  Print the test or its components 
·  Assign the test to students 
·  Mark the test 

  
Scored Test 
This screen gives the user a chance to view the details of a test that is in a Scored State. It 
allows the following: 

·  View the test 
·  Rename the test (if owner) 
·  Delete the test (if an administrator) 
·  Print the test or its components 
·  Assign the test to students 
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·  Mark the test 
·  View Reports on the Test 

 
9.3.2 View Test Questions 

The user can click the View Test  button to view the test’s content. The way the test is 
displayed to the user depends on the test’s delivery method. 
 
9.3.3 Viewing a Test with “Paper” Delivery Method 

If the user has selected the Paper delivery method, when they select the View Test  button, a 
PDF is generated in a new browser window. The PDF contains all components of the test, 
i.e., the Summary Page, Administration Instructions, Answer Sheet, Practice Questions, 
Attitude Questions and Test Questions.   
 
To print certain components only, either specify the pages in the print dialog box or click on 
Print Options  button to select certain sections.  
 
9.3.4 Viewing a Test with “Onscreen” Delivery Method 

If the user has selected the “Onscreen” or “Onscreen and Paper” (available for 
Comprehensive Tests only) delivery method, when they click the View Test  button, an 
onscreen version of the test is generated in a new browser window. The Onscreen view is in 
a read-only state and contains the Attitude Questions, followed by the Test Questions. 
 
The user can also view the PDF of certain components of the test by clicking the Print 
Options  button and selecting certain sections.  
 

 
Figure 30. View Onscreen Test 
 
Note: If the test is an Adaptive test, then only the questions in the 1st stage of the test are 
displayed. This is because the questions a student gets in the 2nd and 3rd stage will vary, 
depending on how the student does on previous stages. (See Adaptive Testing for more 
details.) 



 

e-asTTle Educator & Student User Manual 37 

9.3.5 Print Test questions and/or supporting resources 

The user can click the Print Options  button to go to the Print Options screen, which allows 
them to select different components of the test to view and print. See Print Options section 
below for further details. 
 
9.3.6 Rename Test 

Click on "Edit Test Name" link to rename the test.  As with the initial name, a maximum of 20 
characters can be used. 
 
9.3.7 Revise Test Settings / Accept Test 

Once a test has been created, the resulting test has a large watermark – Pending Test: Not 
Yet Accepted on each page to make it very clear that the test is still being considered by the 
teacher. It can be printed, discussed with other colleagues, saved in PDF format, or sent to 
others on paper or disk or by email.  
Note: a user can filter for all pending tests associated with their school by using the filter 
fields in the View Existing Test screen. 
 
If the test generated by the e-asTTle application does not meet the user’s expectations, 
restart the test creation process by clicking Revise Test Settings. By setting the same sliders 
settings, an identical or very similar test may be created; so when revising reconsider 
curriculum strands and/or curriculum level slider settings. 
 
Only when a teacher has decided that this is the test he or she wishes to administer should 
its status be changed to Accepted. The items in the Accepted test are those remembered by 
the program as having been accepted by the user – the chance of these same items 
recurring in the next test creation by the same user will now be reduced. Falsely accepting a 
test and then not administering it reduces the pool of items used in subsequent tests.  
 
9.3.8 Delete Test 

The delete option is available in the following circumstances: 
 
·  A Pending  test can be deleted by the owner of the test 
·  An Accepted or Scored  test can be deleted by an administrator  
 
If the Delete button is available, the user may click to delete and respond in the affirmative 
when prompted: "Are you sure you want to delete the Test?" 
 
If a SCORED test is deleted, remember that ALL results also associated with this test are 
deleted. 
 
9.3.9 Assign Test 

Every test needs to be assigned to a student or group of students in order for the marking to 
be made available.  This applies to Paper tests as well. 
 
Clicking on the Assign Test  button will take the user to the Assign Test screen (see 
Assigning Tests for more detailed information). 
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9.3.10 Mark Test 

Mark Test allows the user to view and enter in marks for a test that has been assigned.  The 
user will first be shown the Choose Assignment screen for selection of the assignment to be 
marked, followed by one of two screens: 
 
·  Paper Test: Enter Marks and Responses screen  
·  Onscreen Test: Mark Onscreen Test screen 
 
This option is only available for Accepted or Scored tests.  Mark Test is explained in more 
detail in Marking and Data Entry section. 
 
9.3.11 View Reports 

View Reports allows the user to view the e-asTTle reports associated with this test.   More 
details can be found in the section on Reports. 
 

9.4 Print Options 
e-asTTle lets the user print different components of a test.  Depending on the type of test, 
there may be some options that are not available. 
 

 
Figure 31. View Test: Print Options 
 
9.4.1 Test Options 

Teacher Resources 
o Test Summary page prints the number of questions in each test according to the 

curriculum level, cognitive processing, and content ascribed to each item.  
o Administration Guidelines & Instructions prints the elements of test 

administration process to be considered to assure that fair and appropriate 
assessment procedures exist.  

o Vocabulary Guide (only for M� ori subjects)  
o Marking Guide prints the marking guide for the items in the test (only for paper 

tests).  
o Answer Sheet  prints the answer sheet for the test (only for paper tests) 

 
Test Questions  

o prints the test questions, practice questions and cover page.  
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Reading Passage Booklet  

o prints only the reading passages that are associated with the test (only for 
Reading and P� nui tests) 

 
Note: if it is an Onscreen only test which is in an Accepted or Scored state, then the 
watermark “Administer Onscreen Only” will be displayed on the Test Summary and the Test 
Questions. 

 
9.4.2 Student Assignments 

·  Sort by student prints assigned tests by student details.  
·  Sort by date available prints assignments in a chronological order. 
 
 
 
 


